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IMopsiaok (perjiaMeHT, HHCTPYKLHS)
NpeA0oCTABJIEHHS YCJIYIH
«IIpenocraBinenne nHGopMannHu 0 TeKyLleH yCNeBaeMOCTH y4allerocs,
BeJeHHE 3JIEKTPOHHOI0 THEBHHKA H 3JIEKTPOHHOIO KYPHAJ/Ia yCNeBaeMOCTH
B MyHHIHOAAbHOM 01012KeTHOM 001meo0pa3oBaTe/IbHOM YUpeKIeHHH
OCHOBHOI 001meo0pa3oBaTe/LHOM mKoae Ne2

1. OBLIUE IMOJIO)KEHUS

1.1. Tlopsinox mpenocrasienus yciyru «llpenocraBnenue uHpoOpMaluu o
TEKyIlell yCIEeBaeMOCTH Y4alllerocs, BEIEHUE 5JIEKTPOHHOTO [HEBHHUKA |
3JIEKTPOHHOr0 JKypHana ycrneBaemocTw» (mamee — Ilopsmox u  Yemyra
COOTBETCTBEHHO) YCTAaHABJIMBAaeT COCTaB, IIOCIENOBATEIBHOCTE M  CPOKH
BBITIOJIHEHMS NEeMCTBUM, (OPMBI KOHTPOJIS HCIIOMHEHHUs, HOCYIEOHBIM MOPAI0K
06)aloBaHKs pellleHnui U ACHCTBHH, CBSI3aHHBIX C OKa3aHUEM Y CIIyTH.

1.2. 3asBuTENsIMHA Y CIYTH SBISIFOTCS POJUTENH (3aKOHHBIE NPEACTaBUTEINHN)
y4aiierocsi B 001eo0pa3oBaTeIbHOM YUpexKIeHHH (fanee — yupexIeHue).

1.3. TpeGoBaHHs K MOPSAKY UHGOPMHUPOBAHUS O MPEJOCTABICHUU Y CIIYTH.

1.3.1. Mudopmanus o6 Yciyre SBIsSeTcsS OTKPBITOH U 0011eJOCTYITHOM.

1.3.2. Uadopmanus 0 mpeoCcTaBiIeHUN Y CIIyTH pasMeIaeTcs:

- Ha EguHOM mopTrane rocyaapcTBeHHbIX ycayr: http:/www.gosuslugi.ru
(manee — EINT'Y);

- Ha o(UIHAIBHBIX CalTaXx OPraHoB, OCYLUECTBIIAIOIIMX YIIpaBJI€HHE B
cthepe oOpazoBanusl, yIpeKACHUH;

- Ha UHPOPMALIMOHHOM CTEH/IE YUPEKIECHUS.

2. MIPEJOCTABJIEHHME YCIYI'U
2.1. TlpenmocrtaBieHne YCIyrH OCYIUECTBISETCA YYpeXIAEHHEM Ha
ocHoBaHMM naHHOro Ilopsimka W (WiIM) B COOTBETCTBHU C aJAMHHHCTPATHBHBLIM
periaaMeHTOM IO MPeJOCTaBIECHUIO Y CIIyTH.
2.2. Pe3ynpTaToM npeaocTaBIeHUs Y CIyTH SABISAETCA:

- mpenocTaBlieHHe HWH(OpMaluuu O TEKylleH YCIIEBaeMOCTH Y4allerocs,
BeJleHHE DSJIEKTPOHHOTO JHEBHHMKA W 3JIEKTPOHHOIO JXypHaja YCIIEBa€MOCTH B
YUPEXIEHUH;

- HalpaBJieHHe yBeJOMIeHHs 00 OTKa3ze B IpeJoCTaBICHUM HHYOpMaIHH O
TEKYyIIeH yCIeBaeMOCTH y4alllerocsi 4yepe3 3JIEKTPOHHBIM JHEBHUK, 3JIEKTPOHHBIN
)KypHaJ, BeJeHHe KOTOphIX ofecrneduBaercs  JOJDKHOCTHBIMM  JIMLAMH
YUPEXKIACHUS.

2.3. IlpepocTaBnenue Y CiIyra OCyLLECTBIISIETCS B COOTBETCTBHH C:

- Koncrurynuei Pocculickont ®@enepauuy;

- MenepanbHBIM 3aKoHOM OT 29.12.2012 Ne 273-d3 «O6 obpa3zoBaHuu B
Poccuiickoit @enepanuny;



- ®enepanbHbIM 3aK0HOM Poccuiickoit @enepanun ot 09.02.2009 Ne 8-D3
«O6 obecrnieueHuu AOCTyma K MHMOpPMAIMHU O JEATEIBHOCTH TOCYNapCTBEHHBIX
OpPraHOB ¥ OPraHOB MECTHOT'O CaMOYIIPABIICHUS,

- ®@enepanbHBIM 3akoHOM OT 27.07.2006 Ne 149-@3 «O6 unpopmauuw,
MH(OPMAIIMOHHBIX TEXHOJIOTUSAX M O 3aIUTE MHPOPMALIFN;

- MegnepanbHbIM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHusauuu
MpeIOCTaBICHHS FOCYAapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIIYT»;

- @enepanbHbM 3akoHOM OT 27.07.2006 Ne 152-03 «O mepcoHalbHBIX
IAaHHBIX» M  HMHBIMH  TIpaBOoBeIMH  akTamu  Poccuiickoii — Denepanuw,
periaMeHTHPYIOIUMHI [IPaBOOTHOLIEHUs B chepe OpraHu3alud MpeAoCTaBIeH s
00IIeJOCTYITHOTO M OeCIUIATHOrO Ha4albHOro OOINEero, OCHOBHOIO OOIIEro,
cpenHero obmero o6pa3oBaHusl.

2.4. IIpenocrasinenue Y CIIyrd OCYIIECTBISETCs OECILIaTHO.

2.5. 3a Yeayroii pogutens MoxeT obpatutbest Ha EINTY uinu B yupexaeHHe.

2.6. Yciyra oka3pIBaeTCs OH-JIaH C UCIOIb30BaHUEM aBTOMAaTH3MPOBAHHOM
UHQOPMALMOHHON  chcTeMBl «DNeKTpoHHas Iukona» (manee — AUC),
uaTerpupoBadHoii ¢ EIMI'Y © eauHON CHCTEMOM HISHTH(QHKAIUMKH |
ayreHTuukauuu (ECHUA).

2.7. Jlnsa nonydeHus: Y CIyru TpeOyeTcsi BHECEHHE ITEPCOHANIBHBIX TaHHBIX
poautens B AVIC B cootBercTBuH ¢ [Tonoxennem 06 AMC 8 MBOVY OOIII Ne2.

2.8. OcHOBaHHEM ISl OKa3aHUs Y CIIYyTH ABIIAETCS 3asBICHHE.

2.9. 3asBiieHHMe NODKHO comep<ath cBeneHus: o 3aseurene (DP.M.O., nata
poxnenus, CHWIIC, pekBU3UTBl [OKYMEHTa, YIOCTOBEPSIOLIMH JTHIYHOCTD
3asBuUTENs) U cBeneHus o pebenke (@.U.O., nara poxaenus, CHUJIC, pekBu3HuTEI
JIOKYMEHTA, TIOATBEPIKIAIOILEr0 INIHOCTH peOeHKa).

2.10. OcHoBaHMSAMH i OTKasa B MPEJOCTaBICHUH YCIYrd SBIAIOTCH
ClIeIyIOIMe TIPUYUHBI:

- 3asBUTEJIEM HE IPECTaBICHB] MPEyCMOTPEHHBIE IIYHKTOM 2.9 HACTOSIIETO
[Topsinka MOKYMEHTBI, 0053aHHOCTh MO IPEJOCTABIEHUIO0 KOTOPHIX BO3JIOXKEHA Ha
3asiBUTEJIEN;

- TEKCT MMCBMEHHOTO 3asIBJIEHUS HE MOANAETCs POYTEHHIO;

- OTCYTCTBHE B NMHUCHMEHHOM 3asBJIEHUU (aMUIMM 3asBUTENS W ajapeca, Mo
KOTOPOMY JOJDKEH OBITh HallpaBJIEeH OTBET.

2.11. OcHOBaHMSIMH AJIs TIPEKpaIeHHs] PeIOCTaBIeHUs Y CIIyIH SBJIAIOTCS
CIEeYIOIINe TIPUYKHBI:

- MUCBMEHHOE 3asiBJICHHE POAUTENS (3aKOHHOIO NPECTABHTE);

- OTYHUCJICHUE Yy4YalLlerocs U3 y4peKIeHHUs.

2.12. Tlpouenypa no mpuemy 3asiBJICHHs] OCYLUECTBJISIETCS B COOTBETCTBHU C
pexxumMoM paboTel yupexaeHus. Cpok perucTpanud JOKYMEHTOB 3asBHUTENS O
[peI0CTaBICHHH Y CIIyru — He 6osee 1BaalaTH MUHYT.

2.13. IToka3aTeu OOCTYITHOCTH U Ka4ecTBa Y CIyTH.

2.13.1. TIlokaszaremeM JOCTYNHOCTH YCIYTrd SIBIISETCS BO3MOXXHOCTB
rnoJiy4eHust HH(GOpMaIUK B OH-TaliH peXUMe IOCPeACTBOM ceTu MIHTepHeT.

2.13.2. TlokasaTeneM KadecTBa YCIyrd SBISETCS OTCYTCTBHE JKajnod
3asgBHUTENlel Ha Ka4eCTBO MPEIOCTaBICHUs Y CIIyTH.



3. COCTAB, HOCJEJAOBATEJBHOCTH U CPOKH BBIINIOJIHEHU A
JEVICTBH, TPEBOBAHMUS K ITOPSIAKY UX BBIIIOJIHEHHS], B TOM
YHCJE OCOBEHHOCTH BBIIIOJIHEHW A AEHCTBUH
B SJIEKTPOHHOM BH/IE

3.1. Ilpouecc mosydeHust YCIyrH BKIIOYaeT B cebsi MOCIIENOBATENbHOCTD
neiicTBUll, OIOK — CXeMa KOTOpBIX IpHBEJCHA B NPHIIOKEHHH K HACTOAILEMY
[Topsiaky.

3.2. Tlpwem ® perucTpauusi 3asBIEHUS M [JOKYMEHTOB OT 3asBHTEIIA.
OcHOBaHUEM JUIsl IPUEMA ¥ PETUCTPALMHU 3asBJICHUS HA MPENOCTaBICHHE Y CIIyTH
ABIIIETCA IMYHOE OOpalleHue 3asBUTEN K JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a IIPHEeM U PETUCTPAIUIO JOKYMEHTOB B YUPEIKICHUH.

JIOIKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a IIPUEM M PETHCTPALMIO JIOKYMEHTOB
B YYpeXKIEHWH, MPUHHUMAET 3asiBICHHE, BBINOJHAS IIPH I3TOM CIEIyIoLHe
NEeUCTBUSA:

- YCTAaHABJIUBAET JIUYHOCTD 3asBUTE]IS;

- IPUHUMAET 3asBJICHUE;

- PETUCTPUPYET 3asiBIICHKE B XKypHaJle PErMCTPallK B IEHb €ro MOCTYTIICHHNS,
- HalpaBJIsSeT 3asBJICHHE Ha PaCCMOTPEHUE PYKOBOAUTEIIO YUPEKICHNUS.
Cpok UCTIONTHEeHuUs IefCTBUS cocTaBsieT | paboumii JeHs.

3.3. PaccMOTpeHHe 3asBIEHUS O IPEJOCTABICHUH Y CIIYTH.

OcHOBaHHMEM /I Hayaja MJaHHOIO [EWCTBUs SBISETCS HaIpaBJICHUE
JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a [IPUEM U PErHCTPaLMiO JOKYMEHTOB, Ha
paccMOTpeHHe PYKOBOAMTENIO yYPEKAEHHs 3asBICHUA U ero Busuposanue. Cpok
UCIIOJIHEHMS IeHCTBUs cCoCTaBiseT He Oosee 3 pabounx JHEMH.

3.4. B cinyyae Hamu4usi OCHOBaHUM JUIsl OTKa3a B IIPEJIOCTABICHUU YCIyTH,
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a €€ IIpeNoCTaBlIeHHe, YBEIOMIIACT
3asgBUTEJISI 00 OTKa3e B NPENOCTABIEHHMH YCIyTH B MHCHBMEHHOM BHZE Crocobom,
yKa3aHHBIM B 3asBieHuH. CpoK HCHOIHEHMs NelcTBus He Oonee 7 nHE#H co AHA
perucTpaiyy 3asiBICHUS.

3.5. IlpenocraBieHue yciayr.

3.5.1. B yupexnenuu B TeueHue 10 pabGouux AHEH CO JHS PErHCTpaliu
3asBleHUs obOecneunBaercs BeneHune B AMC 2I€KTpOHHOrO JKypHalla H
31eKTPOHHOrO JHEBHHMKA Ui ydamerocs (y9Jammxcs), ykasaHHoro (bIX) B
3asIBJICHUU.

3.5.2. Jlns nonmydyeHus Y Cayrd HeOOXOOMMO MPONTH aBTOPH3AllMIO Ha caiTe
http://s51.edu.07.com € HCIOJB30BAHUEM EJUHOM CHCTEMBI MICHTHU(HUKALUK U
ayreHTU(HUKaUUHU 11060 noxyduTs Yemyry Ha EINTY.

3.6. Texymuit KOHTPOJIb COOIIOEHUS TOCIE0BATEIbHOCTH AEHCTBHI IPH
TpeIOCTaBIIEHHH Y CIIyTH U IPUHATHSA PELIeHUH OCYILIECTBIISECTCS PYKOBOAUTENEM
YUPEXACHUS. '




[Ipunoxenue

K IOPAKY nmpenocrasnenus yenyru «IIpenocrasinenue
HH(pOpPMAIHK O TEKYIIEH yCIIeBaeMOCTH
00yuyaromerocs, BeICHHE IEKTPOHHOIO JHEBHUKA U
3JIEKTPOHHOTO JXypHaJa yCIIEBAEMOCTH »

BJIOK-CXEMA
T0C/IEI0BATENLHOCTH JIEHCTBUI pH nmpeaocTasieHun yeryrn «IIpegocraBnenre HHGOpMALHH 0
TEKyIIEH yCreBaeMoCTH 00yJaroImerocs, BeJIeHHe 3JeKTPOHHOTO JHEBHHUKA U 3JIEKTPOHHOIO
KYpHAJIA YCIIEBAEMOCTH »
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