COTI'JTACOBAHO: YTBEPX/JEHO:
Ha 3aceaanuu [lenarornueckoro cosera

MAOY OOII Ne 2

[TpoTokoa ot 31.08.2019 Nel

INPABUJIA T10JIb30OBAHUS NH®OPMAILIMOHHO - BUBJIMOTEYHBIM
HEHTPOM MAOY OO Ne 2
1. OBIIME NNOJIOKEHUSA

1.1. TlpaBuna nons3oBanus UBL] pa3spaboransl Ha ocHoBe [lonoxenus 06 MBI MAOY OOIII
Ne 2.

1.2. TlpaBuna monb30BaHUs perjaMEeHTHPYIOT nopsaok gocryna K ¢ounam MBI, nmpaBa u
obOs3annocTH ynrtareneit UBI.

1.3. IlpaBo cBoGoaHOTO JocTyna u GecrutatHoro nosb3oBanus MBIl umeroT yyamuecs, yuures,
POJHUTEH (3aKOHHBIE MPEICTABHTEIH ), COTPYAHHKH H BBITYCKHHKH LIKOJIBL.

1.4. K ycnyram unrareneii npe1ocTaBisiioTCs:

- (Gona yueGHOM, XyH0KECTBEHHOH, CIPABOYHON, HAYYHO-NOMYJISAPHON JIUTEPATyphl IS
y4aluxcs; METOJHYECKOH, HayyHO-IelarOrHuecKoi, CrpaBoOuyHON y4eOHOMH, Xy/10KECTBEHHOMH
JIMTEPATyPhI JUIA yYUTeNeH, poauTesel (3aKkOHHBIX IPEACTaBUTENCH );

- KHHMTH, ra3eThl, )KYpPHAIbI, CJIAiIbI, JUCKH, JIEKTPOHHBIE 6a3bl JaHHBIX H JIp.

- crIpaBoYHO-0MOMorpaduyeckuit GoH, peKoMeHaaTeIbHbIe CITUCKH JTHTEPATYPhI;

- UHMBUJlyalbHBIE, IPYNIIOBBIE U MAcCOBbIe (POPMBI pabOTHI C YUTATEIISIMH.

1.5. Pexxum  paboter MIBL] coorBercTByer Bpemenu pabotsl mkoiabl. Jlns obecrnieyeHus
muddepeHIHPOBaHHOTO TMOAX0Aa K OOCTYy)KHBAHHIO YHTATENICH COCTaBJISeTCS paciHcaHue
pa6otsr UBLI.

2. [IPABA, OBSI3AHHOCTH U OTBETCTBEHHOCTb YUTATEJIEA -
IOJIB3OBATEJIEU UBIL

2.1. IMoas3osateau UBL] umeror npaso:

- MojydaTh NOJHYIO HH(popManuio o coctaBe OubmuoreynHoro ¢(onpa, HHGOPMALKMOHHBIX
pecypcax u npenoctasinsemsix UBL] yenyrax;

- I0JIb30BaThCS CHpaBoYHO-OnbOIMOrpadudeckum anmnaparom UBL];

- IOJTy4aTh KOHCYJIbTAIHOHHYIO TOMOIIb B TOUCKE U BBIOOPE HCTOYHHUKOB HH(popManuy;

- IOJIy4aTh BO BPEMEHHOE MOJIb30BaHUE Ha aDOHEMEHTE M B YHTAJIBHOM 3aJle TeYaTHbIC U3/1aHus,
MYJIbTHMEIHHHBIC JOKYMEHThI U APYrHe HCTOYHUKH HHOpMaIIHK;

- IPOJUIEBATh CPOK MOJIb30BAHHUS JOKYMEHTAMHU;

- TIOJIy4aTh TeMaTH4yeckue, pakrorpaduyeckue, yrounsiomue u 6ubimorpadpuyeckne crpaBku
Ha ocHoBe (¢onaa UBIL;

- moJiyyaTh KOHCYJIbTAIlMOHHYIO MOMOINb B pabore ¢ uHpopMmanuell Ha HETPaJUIIMOHHBIX
HOCHUTEJISIX TPH MOJIL30BAHUH JIEKTPOHHBIM U HHBIM 000py1I0BaHHEM;

- y4acTBOBATh B MEPONPUATHSX, TpoBoauMbIX MBL;



2.2. lMoawzoBaresn UBIL o6s3anb1:

- coOmozath npaBuia nojas3oBanus UBILI;

- OepeXHO OTHOCHTBCS K INMPOM3BEIACHUSM IevyaTH (He BBIPhIBaTh, HE 3arubaTh CTpaHHIl, HE
JieNaTh B KHMrax NOJAYEPKUBAHHH M ITOMETOK), MHBIM JOKYMEHTaM Ha pa3MYHBIX HOCHUTEISX,
000pyI0BaHUIO, HHBEHTAPIO;

- IIOJUIEPIKUBATH MOPSII0K PACCTAaHOBKHU JIOKYMEHTOB B OTKpbITOM noctyrne UBLI,

PacrosIoKeHHs KapTo4eK B KaTaJlorax U KapToTeKax;

- I0JIb30BATbCS LIEHHBIMH M CIIPABOYHBIMH JIOKYMEHTAMH TOJBKO B MOMEINECHHH YHTAJIBLHOIO
3ana;

- ybenuThCs INpH TMOJYYEHHH JIOKYMEHTOB B OTCYTCTBHHM Je(eKTOB, a NpH OOHApyKEHHH
npouHdopmuposats 06 3tom pabotauka UBLl. OTBeTcTBEHHOCTH 3a 0OHApY)KEHHBIE 1e(EeKThI B
C/laBaeMbIX JIOKYMEHTAX HECET MOCIICIHUI MOJIb30BaTelb;

- Bo3Bpauarth JokymMeHThsl B UBL] ycranoBnenHsle Cpoku;

- 3aMeHATh JI0KyMeHThl MBL] B ciryyae ux yTpaThl WM NOPYH UM PaBHOLICHHBIMH;

- IOJIHOCTBIO paccuntarhes ¢ MBI no ucreyenuu cpoka oOydenus uin paboThl B HIKOJIE.

3. OBSI3AHHOCTH UBI]
3.1. Pabornuxku UBI] umerot npaso:

- CaMOCTOSATENIbHO BbIOMpaTh (OpMBI, CpeaCcTBa M MeTOJbl OHOIHOTEYHO-HH(OPMALIHOHHOTO
oOcimykuBaHus 00pa30BaTENILHOIO W BOCHHUTATEIBHOIO MPOLECCOB B COOTBETCTBUHU C LENISIMHU H
3ajla4amMu, yka3aHHbIMHU B Ycrase u [Tonoxenuu o6 UBILI;

- IpPOBOJUTH B YCTAHOBJIEHHOM TMOpsiike (aKyJbTaTHBHBIC 3aHATHSA, YPOKH H KPYKKH
O6ubnuoreyno - Oubnuorpadpuyeckux 3HAHMH W HHPOPMAIMOHHOW  KYJBTYpbl H
Meinao0pa3oBaHHms;

- UMETh €XKErO/IHbIH OTIYCK B COOTBETCTBHHU ¢ KOJIJIEKTHBHBIM IOrOBOPOM MeX1y pabOTHHKaMH
M PYKOBOJICTBOM IIIKOJIbI HJTH HHBIMH JIOKQJIbHBIMU HOPMATUBHBIMH aKTaMH;

- OBITh MpPEACTAaBICHHBIMH K Pa3MYHBIM (popMam MOOLIpeHHs, HarpajaaM H 3HaKaM OTJIHYHMS,
NpelyCMOTPEHHBIM JUIsi pabOTHUKOB 00pa30BaHUs U KYJILTYPHI;

- y4acTBOBaTh B COOTBETCTBHH C 3aKoHoAaTelbcTBOM Poccuiickoit ®enepanuu B pabore
OUOIMOTEUHBIX aCCOIMALIAI HITH COIO30B.

3.2. Pabornuxku UBI1] o6s13anbI:

- obecrieyuTh M0JIL30BaTESIM BO3MOXKHOCTD paboThl ¢ HH$popManmonHsiMu pecypcamu MBI,

- nHhOPMHUPOBATH MOJIb30BaTeNeH 0 Buaax npenoctasnsemsix UBL] ycmyr;

- obecnieunBaTh COXPAaHHOCTb MCIOJIb30BAHUS HOCHTENEH MHPOpPMALMK, UX CHCTEMaTH3alHMIO,
pa3MelICHHE U XPaHEHHE;

- obecrieunBaTh pexuM paboThl B COOTBETCTBHH C MOTPeOHOCTAMHU MOJb30BaTelel U paboToi
o0pa30BaTesIbHONH OpraHU3alllu;

- OTUYUTHIBATLCS B YCTAHOBJICHHOM MOPSAKE NEpel PyKOBOAUTEIEM IIKOJIBI;

- MOBBIIATH KBAIU(PHUKALHIO.

4. TIOPSI1OK IMOJIb30BAHUSA UBIL

4.1. 3anuck obyuaromerocs obmeobpasoBarensHoro yupexaenus B MBIl npomssoauTes mno
CIHCOYHOMY COCTaBy Kjacca B HMHIMBHIYaJIbHOM IOpSJKE, I€IarorH4eCKuX HIIH HHBIX
pabOTHHKOB 0Opa30BaTENLHOTO YYPEXKACHHS, POJMTENeH (MHBIX 3aKOHHBIX INPEICTaBHTEIICH)
o0yuaronmxcs — 1o nacrnopry;



4.2. Ilepepeructpanus nonb3oBareneit UBL] mpou3BoauTcs exeroaHo;

4.3. JIokyMeHTOM, MOATBEp)KAAIOMIMM mpaBo mnoab3oBanus WBLl, sBisercs wuTaTenbckuit
(opmysip;

4.4. Yutatensckuii popmyisp GUKCHPYET JaTy BbIAA4d I0JI30BATEINI0 JOKYMEHTOB M3 (OHIA
WBI] u ux Bo3spamenus B UBLI.

5. MOPA10OK IMOJIb30BAHUSI ABOHEMEHTOM

5.1. Tlonb3oBaTenu UMEIOT MPaBO TMOJYYHTh Ha JIOM M3 MHOTOTOMHBIX H3JaHHH He Gonee 5
MaTepHuagoB OJHOBPEMEHHO;

5.2. MakcumalibHble CPOKH TMOJIb30BAHUS JIOKYMEHTAMM:

- yueOHUKH, ydeOHbIe TocoOus — yueOHbIH roa;

- Hay4HO-TIOMyJIsipHAs, TO3HABaTe/IbHAS, Xy/I0)KECTBeHHasl JuTeparypa 14 quei;

- IEpPUOIMYECKUE U3/IaHUs, U3/IaHUs TTOBBILIEHHOTO CIIpoca — 5 JTHEH.

5.3. Tlonb3oBatenu MOryT HpPOMJIHTH CpPOK TOJB30BAaHUS JOKYMEHTaMM, €CIIH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIb30BaTEIICH.

6. IIOPAIOK IMOJIb30BAHUS YU TAJIbBHBIM 3AJIOM

6.1. JIOKyMeHTBI, peiHa3HauYeHHbIE JUIs pa0OThl B YATAILHOM 3aJie, Ha JIOM HE BBIAAIOTCS;
6.2.DOHIMKIIONE/INH, CNPABOYHHKH,  peJKHe, IIeHHblE M MMEIOIHecs B €JAUHCTBEHHOM
9K3EeMIUISAPE JOKYMEHTHI BBIIAIOTCS TOJIBKO /ISl paGoThl B YHTAJILHOM 3aJie.

7. NOPSIZIOK PABOTHI B KOMIIBIOTEPHOM 30HE MBI

7.1. PaboTa y4acTHHKOB 00pa30BaTeIbHOTO IpoIecca B KOMITBIOTEPHON 30HE MPOU3BOIUTCS IO
rpaduKy, yTBEpXKICHHOMY JAUPEKTOPOM IIKOJIBI U B IPUCYTCTBUH coTpyanuka UBL];

7.2. Paspemaercs paGora 3a OJHHM IEPCOHATBHBIM KOMIBIOTEPOM He Oosiee ABYX 4esIOBEK
OJTHOBPEMEHHO; TO0JIb30BaTe/Ib HMMeEET IMpaBo paboTaTh € HETPAJMIIMOHHBIMH HOCHTEIISMH
UH(OpPMAIHHU 1TOCIIe Pe/IBAPUTEIBHOTO TeCTUpOBaHus ero padboruukom UBLI;

7.3. Ilo Bcem BompocaM noucka uHpopmanuu B HTEpHETE MO/IB30BaTEb A0/KEH 00pamarhes
k paboruuky MBIl; 3anpemaercs oOpamenue k pecypcam HWHTepHera, mnpeanoJararoiiuMm
ormyaty; paboTra C KOMIBIOTEPOM IPOU3BOJMTCS COIJIACHO YTBEPKJICHHBIM CaHHTapHO-
FHTHEHHYECKUM TpeOOBaHUSIM.



